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Heas:

1. CdopmupoBarh uHGOPMAIIMOHHO - HarJISIHOE TIPEACTaBIeHUE 00
OCHOBHBIX KJIaCCU(UKAIIMOHHBIX TPYyMaxX JOKYMEHTOB.

2. WM3yuutb (PyHKIIMU JOKYMEHTOB M CHOCOOBI JIOKYMEHTHUPOBAHUS, U X
CBOWCTBA.

3. Tloka3aTh aKTyaJbHOCTh M 3HAYMMOCTh JIOKYMEHTa U JOKYMEHTO00O0pOTa
JUTSI CHCTEMAaTH3alliy paboThl C TIOKYMEHTAMU B OpTraHU3aIUsIX.

Bpema: 90 mun.

Yueﬁno—mamepuaﬂbnoe obecneuenue:

1
2.
3.
4

I'OC BO 1o HanpaBieHHUIo.

Pabouyas mporpaMma TUCIUIIINHBI.
TemaTrka ceMECTPOBBIX JOMAIIIHUX 3aJaHUM.
OcHOBHAas ¥ JOMOJIHUTEIbHAS TUTEpATypa.

Pacnpeoenenue epemenu

e

BcerynurenbHas 4acTh 5 MUH.
OcHOBHAag 4acTh
Y4eOHbIE BONIPOCHI:

DYHKIIMUA TOKYMEHTOB 20 muH.
CrocoObl TOKYMEHTHPOBAHUS 20 muH.
CBolicTBa JOKYMEHTA 20 mMuH.
Krnaccudukanus 1oKyMEHTOB MO Pa3Iu4yHbIM MIPU3HAKAM 20 mMuH.
3aKII04YUTENIbHAS YaCTh 5 MuH.



BBoaHast yacThb:

[Tonarue "kmaccudukanus" UCHOIB3YETCS Yallle BCEr0 OJIHOBPEMEHHO U B
3HAYEHUU IIPOLIecca, U B 3HAUCHHUH pe3yJibTaTa, T.€. IOHUMAETCs KaK IpyNIUpoBKa U
KaK T[IOJy4YeHHas B €€ pe3yiaprare cxema. /na pasecpanuuenus npouecca
Knaccugukayuu u e2o pe3yibmama peKomMeHOyemcs ynompeodiams 06a mepmuna
(Cnaito No___):

— KJIACCU(PUIIMPOBAHUE JIOKYMEHTOB - TMPOLIECC YIOPSIOUYEHUS WU
pacnpeneneHuss JOKYMEHTOB MO KJIACCAM C LIEJIbI0 OTPAKEHUS! OTHOLUEHUH MEXIY
HUMH U COCTABJICHUS KJIACCU(PUKALMOHHON CXEMBI;

— kinaccudukanus (nart. classik - paspsina, rpynma) TOKyMEHTOB - 3TO
CUCTEMA HMX CONOJYMHEHMS, MCMOJb3yeMas KaK CpPEJICTBO YCTAHOBJIEHUS CBS3EH
MEXJly KJIaccaMHu JIOKyMEHTOB, a TakXe JUIsl OPUEHTUPOBKH B MX MHOI0OOOpa3HU.
Crpykrypa kiaccudpukau 0ObIYHO MPEACTABISACTCS B BUIE€ TAOIUIIBI MU CXEMBI.

Knaccudukanus sBiasieTcst OAHUM U3 METOJIOB MO3HAHUA. be3 Hee HEBO3MOXKHO
U3Y4YUTh MHOT000pa3ue CYyIIECTBYIOIINX BUIOB JOKYMEHTOB, CHCTEMaTHU3UPOBATH
WX, YCTAHOBUTD PA3TUUUS MEXKAY BUAAMHU JOKYMEHTOB, BBIACIIEMbIX 110 Pa3TUYHBIM
npusHakaM. KomruiekcHast kjaccHU(pUKanusi OTpa)kaeT 3aKOHOMEPHOCTU Pa3BUTHUS
JIOKYMEHTOB, PACKpBIBAET CBSI3M MEXAY HUMH, MOMOTaeT COPHUEHTHPOBATHCA B
J000M HX MHOMKECTBE, CIY>KUT OCHOBOHM MJII UX YHOPSAIOYEHHS] B JTOKYMEHTHBIX
cuctemax. OHa HMMeeT BaXHOE 3HAYECHHME Il TEOPUHM JOKYMEHTOBEACHUS U
MIPAKTUYECKOM JTOKYMEHTHO-KOMMYHUKALMOHHON JEATENBHOCTH. /s npogedenus
Knaccupukayuu 0OKyMeHmos 0COOeHHO 8ANHCHO UMEMDb 8 6UOY, KAK MUHUMYM,
cnedyruiue noa0IHCeHUA .

— MPU3HAK, 10 KOTOPOMY MPOU3BOISAT ACICHHUE, HA3bIBAETCS OCHOBAaHUEM
JIeJIeHNs, @ 00pa3yIoLUeCs MPU ITOM MOHATHUS - YJICHAMHU JICTICHHUS;

— OJTHO M TO XK€ JIeJIEHUE JOJDKHO OCYIIECTBIIATHCS HA OJJHOM M TOM K€
OCHOBaHUU (TpeOOBAHUE HEMIEPECEKAEMOCTH);

— CyMMa BCEX WICHOB JIEJICHUS JI0JDKHA OBITh paBHa oOLIeMYy 00beMy

ACINMOI0 IIOHATHA, T.C. ACICHUC JOJIXKHO OBITH HCYCPIIBIBAOIINM, HH



HEJIOCTAaTOYHOCTh, HH HW30BITOYHOCTh [IEJICHUS HEIONMyCTHMBI (TpeOoBaHUS
COpPa3MEpPHOCTH);

— YJICHBI JICJICHUS JOJIKHBI B3aMMHO UCKJIIOYaTh APYT Apyra (TpedoBaHus
B3aMMOMCKIIOYaEMOCTH);

— YJICHBI ICTICHUS JODKHBI OBITH OMMKANIIIMMHY K JETMMOMY TIOHSTHIO, HE
JIOMYCKaeTCsl MEePEeCKaKMBaTh W3 CJCAYIOIIEr0 B PsAy MOJKIAacca B OTIAJICHHBIN

BBIIIIE- WJTU HIDKENeXaluil (TpeboBaHNE HEMPEPHIBHOCTH).



IlepBblii yueOHbII Bonpoc — @yHKIUN T0OKYMEHTOB

Jlnsi moHMMAaHUS SBOJIONMK JIOKYMEHTa Ba)XXHO H3y4daTh BOIPOC O €ro
byHkusax. yHKyus 0OKymMeHma ecmoy €20 yeiesoe Ha3HaueHue, npucyuiee emy
He3a8UCUMO O MO20 0CO3HAHA IMa PynKyus asmopom uiu nvem (Cnaiio Ne_ ).
JIro60i1 moKyMeHT 00JsiajlaeT ONpeAeieHHbIMUA (YHKIUAMH, BBIICHEHHWE KOTOPBIX
BaXXHO JJIs OMpEACNICHUs IeNId CO3/aHusl JOKYMEHTa, JUId ero KiacCu(PHUKAIUu U
U3Y4YEHUS POJIM B JAHHOU COLIUMATIBHOM CTPYKTYPE M SKOHOMUYECKOM cucTeme. ABTOp
TOKyMeHTa, (GUKCHpys WH(OpMaIMio, HE BCErjaa MPOTPaMMHUPYET KaKyr-IH00
¢bynkuuio. JJokymeHT noaudyHKIHOHaIeH (MHOTO(QYHKIIMOHAJIEH), T.€. COAEPKUT B
ceObe paznuuHble (YHKUHUH, KOTOpblE C TEYEHHMEM BPEMEHHM MEHSIOT CBOE
JTOMUHHUPYIOIIIEE 3HAYCHHE.

Boinenstores dynkuuu (Cnaiig No ) obmue u cnienaiibibie. O0mme - 370
uH(pOpMAaIMOHHAs, COlMaNIbHAsA, KOMMYHUKATUBHAA, KYJIbTypHas;, clielHAJIbHbIE -
ympaBleHYecKasl, IpaBoBasi, PyHKINUS HCTOPUIECKOTO UCTOUHUKA, QYHKIUS yUeTa.

Nudopmanuonnast GyHKUMSA ONpeaenseTcs MOTPeOHOCTHIO B 3aneYaTICHUN
uHGOPMAIIMU C TIEJIbI0 COXPAHEHUS U TIepe/lauu U MPUCYIIA BCeM 0€3 MCKITIOUCHHUS
nokymeHTam. [lpuumHa mosiBIeHUS J1IOOOTO JOKyMEHTa - HEOOXOIMMOCTD
dbukcupoBarh uHpOpMaIUio O (akTax, COOBITUSX, SBJICHUSX, MPAKTUUYECKOU U
MBICITUTENIEHOM JIEATEIBHOCTH.

Nudopmanuto, coaepkallyrocs B JOKYMEHTaX MOXHO MOJpa3fesiuTh Ha
(Cnaptig Ne . ):

1) peTpocneKTUBHYIO (OTHOCSIIYIOCS K MPOLIOMY);

2) onepaTuBHYIO (TEKYIIYIO);

3) nepcrneKTUBHYIO (OTHOCSIIYIOCS K OyAyIeMy).

CymiecTByIOT U npyrue knaccudukaruu naopmaruu. Hanmpumep, paznenenue
Ha TIEPBUYHYIO ¥ BTOPUYHYIO; TI0 KaHPaM; BUJaM; HOCUTEIISIM U MPOY.

Kaxaplii ~ JOKyMEHT  uMeeT  WHGPOPMAIMOHHYID  €MKOCTh  (Wid
WHOOPMAITMOHHBIA TMOTEHIIUAN), T.€. KOJMYECTBO M KauyeCcTBO HH(POPMAIIUU.

Hnpopmayuonnan emxocms XapakTepuszyeTcsi TAKUMH MOKa3aTEIsIMU: MOJHOTA,



OOBEKTUBHOCTb, TOCTOBEPHOCTh, ONTHUMAJIbLHOCTh, aKTyaJbHOCTh HH(POpPMAIIH, €€
M0JIE3HOCTh U HOBHU3HA. UeM BBIIIE 3TH NOKA3ATENHU, TEM [IEHHEE TOKYMEHT.

CoumanbHasa ¢ynkousa (Coaiinp Ne ) Toke mpuCyllla MHOTHM
JIOKYMEHTaM, T.K. CO3JAI0TCSl OHU JJISl YJOBJIETBOPEHHUS PA3IUYHBIX MOTpeOHOCTEN
Kak OoOIIECTBa B LIEJIOM, TaK U OTJEIbHBIX €ro WICHOB. JIOKyMEHT Tak»Ke caM MOXKET
BJIMATh HAa COLIMAIbHBIE OTHOILIECHHUS HUX B 3aBUCUMOCTH OT HA3HAYECHUS, POJU B
JAHHOM OOIIECTBE, MPUYEM MOXKET HE TOJBKO CTHUMYJIMPOBATh HX PpPa3BUTHE
COIIMAJIBHBIX MPOLIECCOB, HO U TOPMO3UTb.

KommynukatuBaass ¢Qynxknus (Coaidg  Ne ) BBIIOJIHACT 3a1a4y
nepenadyn MHGOpManUMu BO BPEMEHU U NPOCTPAHCTBE, MH(OPMAILIMOHHOM CBS3U
MeXay ujeHamMu oOmiectBa. be3 oOMeHa CBeIEHUSIMU, MHEHUSIMH, HIEIMU
COLIMAJIBHBIE CBSI3U HE MOTYT MOAAECPKUBATHCS. MOKHO BBIIECIUThH JBE KaTErOpUU
nokymeHToB (Cmaitm Ne ), B KOTOpBIX SpPKO BBIpaKEHAa KOMMYHHUKATHUBHAS
GyHKITUSA:

1. JokyMeHTbI, OpUEHTHPOBAHHbIE B O/THOM HANPABJIECHNHU (3aKOHBI, YKa3bl,
pacnopsbKeHUsI, MPUKA3bl, MHCTPYKIUH, JKaJIOObI, TOKJIQIHBIC 3aITUCKU U Jp.).

2. JIOKyMeHTBI JABYCTOPOHHEro AeicTBHUs (IeloBas M JIMYHAS TEPENUCKa,
JIOTOBOPHBIE JOKYMEHTHI U T.J1.).

KyabtypHas ¢yuknusa (Caalimz Ne ) - cmocoOHOCTh JTIOKyMEHTa
COXpaHsATh U NEepenaBaTh KyJbTYpPHbIE TPAAUIMHU, SCTETUUECKHE HOPMBI, PUTYAJIbI,
MpUHATHIE B 0011ecTBE (KUHOPMIBM, (poTOrpadusi, HAYyYHO-TEXHUUECKUI JOKYMEHT
u ap.).

Ynpaaenueckass pynkmusi (Caaiiag Ne_ ) BBIIOJTHSACTCS OPHUITHATBHBIME
JOKyMEHTaMH, KOTOPBIE CIIELUAIIBHO CO3/IaHbl JAJIs LEJIEH U B POLECCE YIIPABICHUS
(3aKOHBI, MOJOKEHHU, YCTaBbl, MPOTOKOJIbI, PEIICHUS, CBOJAKU, OTUETHI U Jp.). ITH
JIOKYMEHTBI UTPAIOT OOJIBIIYIO POJIh B THGOPMAIITMOHHOM 00ECTICUCHHH YIIPABIICHNUS,
OHHM MHOTOOOPA3HBI, OTPAKAIOT PA3INYHBIC YPOBHU MPUHATHS PEIICHUH.

IIpaBoBas ¢pynkumsa (Caaiag Ne_ ) mpucyma JOKyMEHTaM, B KOTOPBIX
3aKPEIUISIOTCS U3MEHEHUS MPABOBBIX HOPM M MPABOHAPYIIEHUN. MOKHO BBIICIIUTD

JIB€ KATEropuu JOKYMEHTOB, HAJEJICHHbIX MPAaBOBOW (YHKIHMENH: H3HAYAIBHO



oOnanaroiue € 1 npuodpeTarone ee Ha Bpems. B nepeyrw zpynny BXOIST Bce
JOKYMEHTBI, yCTAHABIUBAIOLIUE, 3aKPEIUISIOIINE, N3MEHSIOIINE PABOBBIE HOPMBI U
IIPAaBOOTHOLICHUS WM MPEKPAIIAIOIINE UX JEHCTBUE, a TAKXKE APYTHe JOKYMEHTHI,
BJIEKyIIKE 3a co00il ropuanyeckue mnocueactBus. Crofga OTHOCSTCS BCE MPABOBBIC
aKThl OPraHOB T'OCYJAapPCTBEHHOHN BJIACTH (3aKOHBI, yKa3bl, IOCTAHOBJIECHUS U JIp.),
CyJeOHbIe, IPOKYPOPCKUE, HOTapHallbHbIE U apOUTPaKHbIE aKThl, BCE JOTOBOPHBIE,
YIOCTOBEPUTENbHbIE JOKYMEHTHI (IIacopTa, MpPOITyCKa, YIOCTOBEPEHHS U T.1.) U
oIpaBAaTebHO-(PUHAHCOBBIE TOKYMEHTHI (HaKJIaIHbIE, IPUXOIHBIE OpJIEpa, CUETHO-
IIaTeXXHbIE TpeOoBaHUs U T.1.). Ko émopoit kamezopuu OTHOCATCS JTOKYMEHTHI,
KOTOpbIE HAa BpEMsI IPUOOPETAIOT ATy (QYHKIHIO, SABIISSICH JOKA3aTEIbCTBOM KaKUX-
1100 (akToB B Cyje, OpraHax CJIEICTBUS U IPOKypaType, HoTapuare, apoutpaxe. B
MPUHIUIE JTF000I TOKYMEHT MOXET ObITh JOKA3aTEIbCTBOM U TEM CaMbIM BPEMEHHO
OyJeT HajieJIeH PaBOBOM (QyHKIIMEH.

DOyHKuHuA HUcTOpUYecKoro wucroyHuka (Caaiig Ne ) wu3gydaercs
HUCTOPUYECKON HAYKOM.

Cy1iecTByeT 1B€ TOUKH 3pEHUS: IEpBasi - JOKYMEHT CTAHOBUTCSI HCTOPUYECKUM
MCTOYHUKOM C MOMEHTA MEepe/layl €ro Ha apXMBHOE XpAHEHHE; BTOpas - JOKYMEHT
HaJenseTcss 3ToM (yHKIMEH ¢ MOMEHTa €ro BO3HMKHOBEHMS, HO OCO3HAeTCs 3Ta
(GYHKIMS 4€JIOBEKOM JIMIIb KOT/1a JOKYMEHT MOCTYIA€ET B apXUB.

Takum 00pa3om, 3Ta PyHKIMS HAUMHAET JOMUHUPOBATH B JOKYMEHTE, €CJIU OH
BBICTYIIAET KaK HCTOUYHUK MH(POPMALUH 11 UCTOPHKA, UCCIIEYIOIETO Ty WIIK HHYIO
npooiemy.

@ynkuus ydera (Cnaitn No ) maer He KaueCTBEHHYIO, a KOJUYECTBEHHYIO
XapaKTepUCTUKY UH(GOPMALIMH, CBSI3aHHOU C XO35IICTBEHHBIMU, IEMOTPaPUUECKIMU
Y UHBIMU COLIMAJIbHBIMU MPOIECCAMU C LENbI0 UX aHaJIU3a U KOHTPOJsi. OCHOBHbBIE
BUJbl yu€Ta - CTATUCTUYECKHM, OyXranTepCKHil, OMEepaTUBHBIM OTpa)xkaloTcs B
CTaTUCTUYECKUX U (PMHAHCOBO-PKOHOMUYECKUX JTOKYMEHTAaX, MJIaHOBOM, OTYETHOMH,
JIOKyMEHTAI1H.

[lepeuncnennple PyHKINA MOKHO MOAPA3AEIUTh HA (PYHKIIMHU ONEPATUBHOTO

XapakTepa, BpeMs JEHCTBHSI KOTOPBIX OrpaHU4eHo (yNpaBiieHYECKasi, MpaBOBasd,



yuera) U (PYHKIHH TOCTOSHHO JAeicTByIouue (MHGOpMAlMOHHAsA, COLHUATbHAS,
UCTOPUYECKOIO0  HMCTOYHMKA). Hampumep, arrectaT 3penocTd  COAECPKUT
MHPOPMALIMOHHYIO,  KYJIbTYPHYIO, COLMAJIbHYIO, TIPAaBOBYHD U  (YHKIUIO

HCTOPHUYICCKOI'O HCTOYHHKA.



Bropoii yueOoHbIi Bonipoc - Cioco0bl JOKYMEHTHPOBAHUS

JMoxymentupoBanue (Cuaiimy Ne ) - 3anuch HUHPOpPMALMH Ha
Pa3JIMYHBIX HOCUTEJIAX M0 YCTAHOBJIEHHBIM MPaBUJIaAM.

Hocureab T0KyMeHTHPOBaHHOII MH(pOpPMAIUM - MaTEPUATBHBIN OOBEKT,
UCIIOJB3YEMBbIA NI 3aKpPEIUICHUS UM XPAHEHUS HA HEM PEYEBOM, 3BYKOBOW WIIU
n300paszuTenabHON MH(pOpPMaIIMK, B TOM YHUCIIE B IpeoOpa3oBaHHOM Buze. CpencrBa
JOKYMEHTHPOBAHUSI - OpPYIUs, HCIOJIb3yEMbIE YEIIOBEKOM JUIsl CO3JaHHUs
JOKYMEHTOB (IIpOCThIE, MEXaHUYECKHE, 3JIeKTpoMexaHudeckue). K cpencrBam
JOKYMEHTUPOBAHUSI OTHOCSITCA TMHUINYIIME MAIIUHbI, KOMIIBIOTEpHAs TEXHUKAa,
MarHuTOQOHbI, TMKTOPOHBI, (OTO, KUHO, BUJEO TEXHUKA.

B 3aBucuMocTH OT TOro, Kakoe CpeACTBO JOKYMEHTHPOBAHUS HUCHOJb3YyeETCH,
pas3nuyaroT U crnocoOsl okymeHTupoBanus (Cuaitn No ).

TexcToBOE JOKYMEHTHPOBAHHE

TekcToBOl TOKYMEHT: JIOKYMEHT, COJEpKalllhil 3BYKOBYIO HHGOpMAIIUIO,
3a()UKCUPOBAHHYIO JIFOOBIM THIIOM IMHUChbMa WU JIIOOOM CHUCTEMOU 3BYKO3aIHCH.
TekcToBOE TOKYMEHTUPOBAHUE MTOIYUYUIIO CAMOE IINPOKOe pacnpocTpaneHue. C ero
MOMOIIBI0  JIOKYMEHTUPYETCSl JEATEIbHOCTh TOCYJApPCTBEHHBIX YUPEKIICHHM,
NPEANPUATUNA U OTHAEIBHBIX JIUII.

TexHuveckoe 10KYyMEHTHPOBAHUE

TexHudeckoe JOKYMEHTHUPOBAaHWE SBISIETCS  CIOCOOOM  3aredyaTieHHs
TEXHUYECKOW MbICTU. TexHUuYecKue JOKYMEHThl - o00oOIiarriee Ha3BaHUE
JOKYMEHTOB, OTPAXKAIOUIUX PE3YNbTAT CTPOUTEIBHOIO M TEXHOJOTHYECKOTO
MIPOCKTUPOBAHMSI, KOHCTPYUPOBAHUS, MHKCHEPHBIX U3BICKAHUM U JIPYTUX paboT 1Mo
CTPOUTENBCTBY 3[IAHUN U COOPYKEHUN U U3TOTOBJIIEHUIO U3AEIUN ITPOMBIIIIIEHHOTO
MPOU3BOJICTBA. TEXHUYECKHE JOKYMEHTAJIIbHbIE MaTepuaibl BEAYT 3aIlHCH
MPOIIECCOB TPYJA, CPENICTB MPOU3BOCTBA (UEPTEKH, PUCYHKHU, PACUCThI, TpaduKH,
TEXHUYECKUE OTTUCAHUSI U JIp.).

(DOTO-KI/IHO-BI/IIIGOI[OKYMCHTHPOBaHHe



DomoooKymenm - M300pa3uTeNbHBIN JNOKYMEHT, CO3JIaHHBIN
dotorpadudeckum cmocoboM. OcoOeHHOCTh (HOTOOKYMEHTOB - BO3HUKAIOT B
MOMEHT COOBITHH, MOITOMY OHHM Ojarojapsi TOYHOCTH, HArJIIJHOCTU HMEIOT
OOJBUIYIO LIEHHOCTh M HAaXOAST IIMPOKOE MPUMEHEHUE B PA3IMYHBIX O00JACTAX
JESATEIIbHOCTH YeJIOBEKa: B MEAMIIMHE, HaAyKe, UICKYCCTBE, B CyJI€OHON NPAKTHUKE, B
KypHasnuctuke U T.1. C NOMOIIbI0 MUKPO(OTOKONMMPOBAHUS MOTYHYArOTCSl KOMHUU
JIOKYMEHTOB.

Kunoookymenm - u1300pa3suTENbHBIA W ayJUOBU3YaJIbHBIM JOKYMEHT,
CO3JaHHbI KHHEMATOrpapuueckuM crnocodoM. KHHOJOKYMEHT OTpakaeT COOBITHS
B JMHAMUKE, IBUKECHUU.

@Donoookymenm - JIOKYMEHT, COJEpXKAIUN 3BYKOBYIO HH(pOpMAIHIO,
3a()MKCHUPOBAHHYIO 000 CUCTEMOM 3BYKO3aNUCH. Ay/THOBU3YaAJIbHBIE JOKYMEHTBI
LIMPOKO IIPUMEHSIOTCS.

JIOKyMEHTBbI Ha MAILIHHHBIX HOCUTEJISIX.

DNEKTPOHHOE TOKYMEHTHPOBAHUE C MOMOILIBIO CIEUUATbHBIX MaT€pUATbHBIX
HOCUTEJIEH, Ha KOTOPbIX JaHHbIE (PUKCUPYIOTCS CIEUHUAIbHBIMUA YCIOBHBIMU
0003HAaYEHUsIMH, CO3MAIOTCA JOKYMEHTBhl ¢ HH(popMmanue B (opme, MOHATHON
TOJIbKO MaruHe. YToObl 4eloBeK MOr mpodecTh HHPOpMaIHio, 00pabOTaHHYIO
MalIMHOM, €€ HY)XHO MpeoOpa3oBaTh B BUJ, MNPUTOAHBIN Ui BU3YaJIbHOI'O
BOCITPUSTHS.

JJOKyMEeHT Ha MAIUMHHOM HOCHTeJle - JOKYMEHT, CO3JaHHBIM C
MCIIOJIb30BaHUEM HOCUTEJIEH U CTIOCOOO0B 3aMuCcH, 00ECIIEYNBAIOIUX 00Pa0OTKY €ro
UH(pOpMAIUU 3JIEKTPOHHO-BBIUMCIUTENIBHON MATUHOM.

[TosiBnEHME MAIIMHHOTO TOKYMEHTUPOBAHUS HE OTMEHSAET MPEAIIECTBYOINX
cnoco6oB 3anucu uHopmanuu. Hapsany ¢ TpaguuoHHBIMH BUJAMU JIOKYMEHTOB
HOSIBJISIFOTCS BCe 0oJiee CI0XKHbIe HETPaAULIMOHHBIE BU/IbI IOKYMEHTOB Ha HOBEHUIITNX
HOCHTEIISX.

MatepuajbHbIe HOCUTEIN HH(POPMALMH

Jnst  co3maHus JOKYMEHTOB MCHOJIB3YIOTCSL pas3jIMyHble MaTepHalIbHbIE

00beKThI (Oymara, MarHUTHBIE M ONTHYECKUE JUCKH, KHHOIJIEHKA U JIp.), KOTOphIE
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CIyXaT [Jisi 3aKpeIUIeHHs] W XpaHEHUs Ha HUX PEYeBOil, 3BYKOBOU WJHU
n3o0pasutenpHOi WH(pOpManuu. OaHa M3  BO3MOXKHBIX  Kjaaccupukanui
HOcHuTe e MHpopManuu MOXKeT ObITh NMPEACTABJICHA CJIACAYIOIIHM 00pa3zoM
(Cnaiig Ne___ ):
— OyMaxHble  HocuTenu  (HocuTenu  uHbopmanuu  Ha  Oymare
HECBETOUYBCTBUTEJIbHBIC, HOCUTEIH ISl pEIPOrpapuuecKux MpoieccoB -
TepmoOymara, nuazo0ymara, (OTOTUICHKA, KajdbKa U T.1.);
—  MHKPOHOCHUTEIH BU3YyaTbHOU HH(POPMAIINH;
—  3BYKOHOCHTEIH;
—  BUJCOHOCHUTEH;
—  MAarHuTHbIE HOCUTEJH;
—  nepdhOHOCUTETN MAarHUTHBIE TSI 3alMUCH KOAUPOBAaHHON MH(OpMaIuu.
HNudopmaTuzanus oOectsa, OypHOE pa3BUTHE MUKPOTpa(pUH, KOMITBIOTEPHON
TEXHUKU M TIPOHUKHOBEHHE €€ BO Bce c¢ephl UeIOBEYECKON JesTEIbHOCTU
ONpENENUIM TOSIBIEHHE JOKYMEHTOB Ha HOBEUIINX, HETPAJUIMOHHBIX, T.€.
HEOYMa)KHBIX HOCUTENSIX UHPOPMAIIUH.
[ToHsITHE «HOBEUIINI» U «HETPATUIIMOHHBIN JOKYMEHT BO MHOTOM YCJIOBHBI
W CIOyXaT Il Ha3BaHUS TPYNMbl JOKYMEHTOB, KOTOpbIE B OTJIUYHUHU OT
TPaJMIIMOHHBIX, T.e. OYMaXXHBIX, KaK IPaBUJIO, TPEOYIOT HJIsi BOCIPOU3BEICHUS
nH(popMaIK KCTIOJIb30BaHUE TEXHUUYECKUX cpencTB. K aTo#l rpynne npuHamiexar
JIOKYMEHTHI B BHJI€ (PHIBMOB, MUKPO(UII, 3BYKOBBIX MarHUTHBIX 3aITUCEH, a TAaKKe
B BUJIC JJUCKETHBIX HOCUTEJEH M1 KOMITBIOTEPHOTO YTEHUS (JIMCKOB, TUCKET) U T.II.

JIOKyMEHTBl Ha HOBEMIIIMX HOCUTENISIX WH(POpMAIUU OTHOCITCA K KJaccy
TEXHUYECKU-KOJUPOBAHHBIX, COJIepIKaIIUX 3aMuCh, JOCTYIHYIO ISt
BOCIIPOU3BEEHUS TOJBKO C TOMOIIBI0 TEXHUYECKHX CPEJICTB, B TOM YHCIIC

3BYKOBOCITPOU3BOAILEH, TPOCKIIMOHHOM anmnapaTypbl HJIM KOMIIBIOTEPA.
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Tpernii yueOHb1ii Bonipoc - CBoiicTBa JOKyMeHTA

Kak u Bcskuil 00BEKT, JOKYMEHT 00JaJaeT MHOKECTBOM CBOMCTB
(oTnruuTenbHbIX KauecTB). [IpUHATO BHIAEJATHh HECKOJIbKO OCHOBHBIX CBOMCTB
JOKYMEHTA, KOTOpPble XapPaKTepPHU3YKTCH COOTBETCTBYIOIIMMHU MPU3HAKAMU
(Cnaitg No_):

— IOpUIMYECKas CUJIa;

— OPUTMHAIIBHOCTb;

— MOJITUHHOCT;

= KOIIMHUHOCTb.

Opuaunyeckasi cmja JOKYMeHTAa. OTO CBOWCTBO OBbITh MOJJIMHHBIM
JIOKA3aTeJIbCTBOM TeX (aKkToB, COOBITM M JEHUCTBHUHA, KOTOpPBIE OTPaXEHbI B
JIOKYMEHTE.

Ha npuoOperenne IOKYMEHTOM PHINYECKON CHJIbI, KAaK NPaBHIIO,
BiusieT (Cuaaiig Ne_ ):

1. CobOnrogeHue opraHuzanuen, ee TOJKHOCTHBIMHM JIMIIAMH, TOTOBSIIUMU
JIOKYMEHT, MOJIOKEHUN JEHCTBYIOUIErO 3aKOHOIaTEIbCTBA.

2. JlokyMeHTHpOBaHUE MpeAroaracT CoOMI0ICHUE YCTAaHOBJICHHBIX IMPABUI
3anucy nHGopMaru. ITH npaBuia CeluPUUIHBI 1J11 KaXKI0Tr0 TUIA TOKYMEHTOB U
pernmamentupytorcs ['OCTamu  u OpyruMu  HOPMATHUBHO-METOAUYECKUMU
MaTepHaIaMH.

IOpuanyeckas cwia noxkymenrta (Caaiig Ne_ ) - cBOMCTBO 0()MIIMATIBHOTO
JIOKYMEHTa, CO00IIaeMoe eMy JEHCTBYIOLUIUM 3aKOHO/IAaTeIbCTBOM, KOMIETEHIINEN
M3JIaBILIETO €r0 OPraHa U YCTAHOBJICHHBIM MOPSIAKOM €ro 0(popMIiIeHHUS.

FOpuauyeckasi cujia J0OKyMeHTa MOXET ObITh 00eclieueHa YCTaHOBJICHHBIM
IS KaKIOW Pa3HOBUAHOCTH JOKYMEHTOB KOMIUJIEKCOM PpPEKBU3UTOB, T.C.
00s3aTENbHBIX 3JIEMEHTOB O(DOPMIICHHS JOKYMEHTOB: HAMMEHOBAaHUE OpPraHU3aluu
- aBTOpa JOKYMEHTA, MOJIUCH, J1aTa, PETUCTPAIMOHHBIM HOMEp MTOKyMEHTa, TPHd
YTBEPKIAEHUS, IeYaTh U JIp.

OpI/IFI/IHaJ'II)HOCTI) HAOKYMEHTA.
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CnoBO «OpUTHHAI» MPOUCXOAMUT OT JIATUHCKOTO CJoBa «originalis», d4to
O3HAYaeT - IePBOHAYAIIbHBIN, CAMOOBITHBIN.

[Ipu3HaKoM OpurMHaia sBJISIETCS €ro YHUKaIbHOCTh. OpUTHHAIBI TOKYMEHTOB
110 CBOEMY BHEIIIHEMY BUJy MOTYT ObITh O€TOBUKAMU U YEPHOBUKAMHU.

YepHOBUK - 3TO JIOKYMEHT B MPEABAPUTEIIBHOW peaakiuu. YepHOBOU
JIOKYMEHT: PYKOIMCHBIA WM MAIIMHOMUCHBIA JOKYMEHT, OTpakaroluil paboTy
aBTOpa WM PEIAKTOPA HAJl €70 TEKCTOM.

besnoBuk - 3T0 mocienHsAs, MepervcaHHas WM TepeneyaTaHHas HaOeno
penakuus JOKyMEHTa. belloBOM ITOKYMEHT: PYKONHCHBIM WM MAIIWHOIIMCHBIN
JIOKYMEHT, TEKCT KOTOPOTO MEPENHUCAH C YEPHOBOTO JOKYMEHTA MJIM HamucaH 0e3
MIOMapOK Y UCTIPABJICHUM.

Jnst cmy»KeOHbIX IOKYMEHTOB OPUTHMHAJIOM SIBJIIETCS OCJIOBUK, MOAMMCAHHBIN
JOJKHOCTHBIMH JIMIIAMU, C MPHIOXKEHHUEM, B psjie cllydyaeB, nedatu. OpuruHaibl
CIIy’KEOHBIX JJOKYMEHTOB MOTYT Ile4aTaThCs Ha OJlaHKaXx.

KonuitHoctb 1okyMenToB (Coiaaia Ne_ )

Komna pokymeHTa - 3TO JIOKYMEHT, IIOJHOCTBK) BOCIHPOU3BOISAIIMI
MH(OpPMAIUIO MOAJIMHHOTO JOKYMEHTA U BCE €r0 BHEIIHUE MPU3HAKK WJIA YacTh UX,
HE UMEIOIIUN IOPUINYECKYIO CUITY.

Brimcka - komus 4YacTM  JOKyYMEHTa. BreInncka JoOmKHA —COJepKaTh
BOCIIPOM3BEJEHNE TMOJHOIO TEKCTA PELIEHUS 110 ONPEAEIEHHOMY BOIPOCY.
FOpuanueckyto cuiay BbIUMCKA MPUOOPETAET MOCHE €€ 3aBepeHUst JOJIKHOCTHBIM
JIMIIOM OPTaHU3aLUU WIH HOTApHYCOM.

Opuanueckas cuiia konui (Coaaig Ne_ ):

1. Konust nomkHa comepkarb TOYHBIA TEKCT MOJIJMHHUKA (BKIIOYAs U
0JIaHK, Ha KOTOPOM TOJTOTOBJIEH JOKYMEHT), paciiupoBKy mnevarei, moanucei
JIOJKHOCTHBIX JIUII.

2. CBUIETENHCTBO IOPUANYECKON CUITBI KOMTUU JOKYMEHTA - OTMETKA O €€

3aBEPCHHUMU.
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YerBepThlii yueOHbIH Bonpoc - Kitaccupukanust 10KyMEeHTOB 110

PA3JINYIHBIM IIPU3HAKaM

JIOKyMEeHT, KOTOpPBIA CO3MaH B OOIIECTBE, BXOIUT B COOTBETCTBYIOIIYIO
CUCTEMY JOKyMEHTAlluM B KayecTBe e€ oanemeHTa. OTaenpHble BHABI U
Pa3HOBHUIHOCTH JIOKYMEHTOB COCTABJISIIOT CUCTEMY JOKYMEHTAIIUH.

Ba:kHeill M NPU3HAKOM ISl KJIaCCH(PMKAIUU JOKYMEHTOB SIBJISIETCS €ro
cogep:xkanue.  CmyxeOHble  JOKYMEHTBI ~ MOTYT  MOAPA3ACNATHCS: IO
aIMUHUCTPATUBHBIM  BOMPOCaM;  MAaT€pUATbLHO-TEXHUYECKOMY  CHA0XCHHIO;
IJIAHUPOBAHUIO; OTIEPATUBHOM JIESITEILHOCTH; OYXTalITePCKOMY YUETY; MOJTOTOBKE
U pacCTaHOBKE KaJIpoB; (PMHAHCOBO-KPEAUTHBHIM M BHEIIHETOPTOBBIM BOIIPOCAM U
T.J.

Bce nmokymeHTBhl, oOOpamammuecs Ha  NPeANPUATHH,  MOIYT
KJIaccH(puUMpPOBATHCH MO caexyomum npusHakam (Coaaig Ne_ ).

I[lo HauMeHOBAHMIO  CyLIECTBYeT  MHOKECTBO  Pa3HOBUIHOCTEI
HOKYMeHTOB. [IpuBenem IHIlIb HEKOTOpBIC: MPUKA3bl, PACHOPSHKEHUS, IUJIAHBI U
OTYETHI, aKThI, TPOTOKOJIbI, TOTOBOPHI, YCTaBbl, MHCTPYKIIUH, CIIPABKU, TOKJIAIHbBIC,
OOBSCHUTENFHBIE 3alUCKU, CIYy)KEOHbIE TMHChMA, TeJIerpaMMbl, CTaHIAPTHI,
TEXHUYECKHUE YCIOBUS, TJIATE)KHbIC TPEOOBAHUS U MTOPYUYEHUS, JOBEPEHHOCTH U T.]I.

o cmocody ¢ukcanum uHEPOpPMANUM JTOKYMEHTHl OBIBAIOT MHUChMEHHBIE
(pyKOIHUCHBIE, MaIIMHOMKCHBIE,  TUNOrpadCcKue, MOATOTOBJICHHBIE  HA
MHOUTEJIbHBIX allllaparax, HaleuyaTaHHble Ha MEPCOHAIBHBIX KOMIIBIOTEpax),
rpaduueckue 1 GpoToHOHO-KUHOAOKYMEHTHI.

Ilo cTremeHHu CJIOKHOCTM JOKYMEHTHI KIACCUDUIMPYIOT HA TMPOCTHIE U
cioxHbie. [IpocThi€ - 3TO TOKYMEHTHI, B KOTOPBIX pacCMaTPUBAETCS OJIMH BOMPOC, B
CJIOKHBIX OCBEUIAETCS HECKOIBKO BOIIPOCOB.

Ilo creneHu rJIaCHOCTH Pa3IMYalOT TIOKYMEHTHI OTKPBITHIE (HECEKPETHBIE) U
JIOKYMEHTBI ¢ OTPaHUYEHHBIM JOCTYMOM. JJOKYMEHTBI ¢ OrpaHUYEHHBIM JOCTYTIOM
OBIBAIOT pPAa3HOM CTEMEHW CEKPETHOCTH: COBEPIIEHHO CEKPETHBIE, CEKPETHHIC,

JIOKYMEHTHI J1s1 citykeOHoro nons3zoBanus (CII), ¢ rpudom "koHpuaeHmanbHO" .
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Ilo wopuauveckoii cuiie AOKYMEHTHI MOJPA3ACNAOT Ha MNOJIJUHHBIE U
nojyioxkubie.  [lognuHHBIE  AOKYMEHTHI  OBIBAIOT  JICHCTBUTENIbHBIE U
HeJelcTBUTENbHbIE. HeneicTBUTENbHBIM JOKYMEHT CTaHOBHUTCS B peE3yJbTaTe
MCTEUCHHUSI CPOKA JACHCTBUS WM OTMEHBI €T0 APYTUM JOKYMEHTOM.

[Io cpokam HCHOJHEHUS JTOKYMEHTHI KJIacCU(DUIMPYIOTCS HAa CpPOYHbIE U
HecpouHble. CpOYHBIMM  SABJSIOTCS  JOKYMEHTBI CO CPOKaMH HCIIOJIHEHUS,
YCTAHOBJICHHBIMH 3aKOHOM M COOTBETCTBYIOIIMMH IMPABOBBIMH aKTaMH, a TaKXKe
TeJerpaMMBbl U IpyTre JOKYMEHTBI ¢ TpU(POM «CPOUHOY.

I[lo npomMcxo:KIAeHUI0 JTOKYMEHTHI KIACCH(PUIMPYIOT Ha CIyXcOHBIC,
MOATOTOBJICHHBIC HA MPENPHUITUSIX, B OPraHU3alMsIX, U JIMUYHbIE (TUChMA FPaXKIaH ¢
H3JI0KEHUEM K100, TIPEITIOKEHUN, TTPOCKO).

Ilo cpoxam XpaHeHHWsi JOKYMEHTHI JEISATCA HA JOKYMEHTHl BPEMEHHOIO U
MIOCTOSTHHOT'O CPOKa XpaHeHHUsl. JIOKyMEHTbl BPEMEHHOT'O XpPAHEHUS B CBOIO OUEPEb
MOAPA3AEIAIOTCS HA JOKYMEHTHI CO CPOKOM XpaHeHus 10 10 et u cBeime 10 ner.

IIo crenmeHu 0053aTEJNBHOCTH JOKYMEHTHI OBIBAlOT HH()OPMALMOHHBIE,
coJiepKaliue cBeleHus U (akThl O TMPOU3BOJCTBEHHONW M WHOMW JIESITEIbHOCTU
OpraHu3alvi, U TUPEKTUBHBIC - 00s13aTEIbHBIC JJIs1 HICIIOJIHEHUS, HOCSIIIIUE XapaKTep
FOPUANYECKON UM TEXHUYECKOU HOPMBI.

IIo crenmeHu yHupUKAUMH DPA3NIUYAOT JOKYMEHTHl WHAWBHUAYAJIbHBIE,
TUTIOBBIC, TpadapeTHbie, MpUMEPHbIE U YHU(PUIIMPOBAHHBIE B BHUAEC AHKETHI U
tabmunpl. WMHIuBHIyanbHbIE JTOKYMEHTHI pa3padaThlBalOTCS  KOHKPETHBIMH
OpraHU3alMSIMU JJIs1 BHYTPEHHETO MOJb30BaHus. TUITOBBIMU SIBISIOTCS JOKYMEHTBHI,
CO3/IaBa€MbI€ BBIIICCTOSIIIUMU OpraHaMy Jisl OpraHu3aluil ¢ OJHOPOIHBIMU
GYHKIHUSIME W HOCSIT 00s3aTeNbHBIA Xapaktep. TpadapeTHbie TOKYMEHTHI UMEIOT
3apaHee HaleyaTaHHBIM TEKCT C TMpoOenamMu, KOTOpbIe 3allOJHSIOTCS MpU
OKOHYATEITHFHOM O(OPMIICHUH JOKYMEHTA B 3aBUCHMOCTH OT KOHKPETHOM CUTYyaITUH.
Takue JOKYMEHTBHI MEPCHEKTHBHBI, T.K. JKOHOMST BpeMsi Ha MOATOTOBKY.
[IpuMepHbIe JOKYMEHTBI HOCSAT OPUEHTHUPOBOUYHBIN XapakTep M MCIHOJIb3YIOTCS s

COCTaBJICHUA U O(I)OpMJ'IeHI/IH JOKYMCHTOB I10 aHaJIOTHH.
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Cucmemut ookymenmayuu. Ogopmaenue ynpasienueckux 0OKymMeHmoe

JleATeNnbHOCTh YUPEKIICHHS, OPraHU3alMM, MPEANPUATAS OTPAKAETCS B
Pa3IMYHBIX JIOKYMEHTAaX, KOTOPBIE B3aMMOCBS3aHbl M COCTABIAKOT CHCTEMBI
JIOKyMEHTAIH, TPUMEHsIEMbIE B oTpeieiieHHOM chepe. M0oKHO Ha3BaTh MHOYKECTBO
CUCTEM JIOKYMEHTAllUH, KOTOPbIE KIACCUPUIUPYIOTCS MO Pa3IuYHbIM MPU3HAKAM
(TeppuTopuanbHOMy, GYHKIIMOHATHFHOMY, YPOBHIO YIPABJICHHS U T.II.). Beiaemstor
(GyHKIHOHATIBHBIE CUCTEMBI JJOKYMEHTAIIMHU - OPraHU3allMOHHO-PACTIOPSIIUTENbHAS,
IJIAHOBAsi, OTYETHOCTATUCTUYECKas W Jp., T.€. NPUCYLIME BCEM OpraHam
YIIPaBJICHUS.

Y Hac B cTpaHe B CBS3UM C DPa3BUTHEM aBTOMATU3ALMU YIIPABICHYECKUX
MpOIECCOB  pa3paboTaHbl  yHU(DUIIUPOBAHHBIE  CUCTEMbl  JIOKYMEHTAIIUH.
Omnpenenenve, Ha3HAYEHUE, COCTAB YHUMDUIIMPOBAHHON CHUCTEMBI JOKYMEHTAllUU
ycranaBnmuBaoTcss ['OCTamu. [JoKyMEHTBI pa3iMYHBIX CHUCTEM JOJKHBI UMETh
yHUDUIIUPOBAHHYIO POpPMY.

YuupuuupoBannass cucrema jgokymentamuu (YCJI[) - cucrema
JIOKYMEHTAIUU, CO3/aHHasl MO €IWHBIM MpaBUiIaM M TPEOOBAHUAM, COJACpKaIlasi
uHdopMaIuioo, HEOOXOMMMYIO JUIS yOpaBJICHHWs B  OmpeaesieHHoN  cdepe
JESITETIbHOCTH.

MoxHo nath kKjaaccMPUKANUIO CHUCTEM JTOKYMEHTALMH, COOTHOIIECHHE
KOTOPBIX B /IeJIONPOU3BOACTBE PA3HBIX YUpexaeHuil HeoauHakoBo (Cuaiin
Ne_ )

1. OpranuzalmoHHblE JOKYMEHTHI (yCTaBbl, TOJIOKEHUS, HWHCTPYKIIHH,
HITATHBIE PACTIMCAHUS U JIP.).

2. PacnopsiiutenbHas HOKyMeHTalus (ITOCTAHOBJICHUSI, PEIIEHUs, MPUKA3HbI,
paCIOPSIKEHUS U JIP.).

3. UnrdpopManmoHHO-CIPaBOYHBIE JTOKYMEHTHI M CIPaBOYHO-aHATUTHYECKAs
JIOKYMEHTALMS.

4. IlnanoBast TOKyMEHTAIUSI.

5. OTYETHO-CTATUCTUYECKAS] JOKYMEHTALIUSL.
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6. KagpoBast jokymeHTa1us.

7. byxranrepckas JOKyMeHTaIusl.

[lepedyeHb MOKHO ObUIO OBl JOTIOJIHUTH APYTUMHU IPYIIIIAMH TOKYMEHTOB:

JIOTOBOPHAsI JOKYMEHTALMsI, NPOTOKOJIbHAS JOKYMEHTAIMsl KOJUIETMaJbHBIX
OpraHoOB YIpaBIICHUS, HAJIOroBas, JOKYMEHTAIMsl MO COLMAIbHOW 3ammre (I
COOTBETCTBYIOIIUX OPraHU3AIINN).

Cpenun OOJIBIIIOTO pa3HOOOpPA3Usi TOKYMEHTOB MPEINPHUSITHN W OpTraHU3aIlHi,
BXOJSIIUX B TIEPEUMCICHHBIE TPYIIbI, OPTaHU3AIMOHHO-PACTIOPSAUTENbHAS
ynpasieHueckas nokyMentauus (OP/]) 3aHuMaeT neHTpanbHOE MECTO.

OP/l kinaccupuuupyercs Ha Tpu rpynnsl (Coaig Ne_ ):

1) opraHu3anOHHbIC TOKYMEHTHI (yCTaBbl, OJI0KEHUS, HHCTPYKIIUH, INTATHOE
pacruca’ue u ap.);

2)  pacnopsauTenbHas ~ JOKyMEeHTauus  (MpUKas3bl,  PacHOPSIKEHMUS,
NIOCTAHOBJICHUS, PELLICHUS, YKa3aHUs U Jp.);

3) UudopmanmoHHO-CripaBOYHAs JTOKYMEHTaIus (IMChbMa, aKThl, TPOTOKOJIHI,
CIIPAaBKHU U Jp.).

OPJl BxXxomuT B cOCTaB Jpyrux cucrem (KaapoBasi, Oyxraiarepckas
JIOKYMEHTalUs U JAp.), TaK Ha3blBaeMbIX CelHaNbHBIX cucTeM. K coxanenuro, Ha
IPAaKTHKE, BO MHOTHX CIIy4yasix, pa3jJU4Hble TPYIIbl JTOKYMEHTOB PaOOTaIOT IO

CBOUM IIpaBUjiaM, HE 06’bCI[I/IHeHHBIMI/I CAWHBIMHA IIPUHIOUITAMMU.
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3akJIroueHue

VYnpaBieHue opraHuzanueldl 00ecleyrBaeTCs OrPOMHBIM — KOJHMYECTBOM
JTOKyMEHTUPOBaHHOW wHpopManmu. Bce AOKyMEHTHI, oOpamaromuecs B
OpraHu3aliy, TMOAPA3ACNAIOTCS Ha JOKyMEHTHbIe 00pa3oBaHUs (CHCTEMBI,
HOJICICTEMBI IOKyMEHTAIIUN), BUAbI U PA3HOBUIAHOCTU JTOKYMEHTOB. JJOKyMEHTHbIE
o0Opa3oBaHMsI 00€CIIEYNBAIOT OCYIIECTBICHUE OMPECICHHBIX (YHKIINI yIpaBIeHUS
WIN BUJIOB JIEATENFHOCTH opraHu3anuu. CHCTEMBI, MOACUCTEMBI TOKYMEHTAIUU
BKJIFOYAIOT JIECATKU BHJIOB JJOKYMEHTOB, XapaKTEPHBIX JJIsl JAHHOTO TOKYMEHTHOTO

o0pa3oBaHus, KOTOPHIE B CBOIO 0YEPE/Ib MOTYT COCTOSATh U3 MHOTHX Pa3HOBUTHOCTEN

JIOKYMEHTOB.
Jleknuro paspadoraJ:
Homuent xadpenpsr MC
K.T.H., JOLICHT B.E. Paukos
« » 20 T
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